
Multiple FCS or text converted FCS files being uploaded into the ImmPort Flow Cytometry Module are
required to be listed in the flowTextFiles inventory spreadsheet. Directly copying file names from folders or
directories ensures all file names will be identical to the name of each individual file being included in the
data submission package.

Click ‘Run’

Click ‘OK’ when this box is displayed

This display will be used to define
which folder/directory contains
the file names being copied

1. Go to Start on the PC and click ‘Run’
2. Click ‘OK’ in the Run box
3. Command Prompt window will be displayed
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After the > prompt, type cd (leave a space)

4. Copy the name of the folder/directory
where the .fcs files are stored and paste in
the command box after the cd. Remember
to leave a space after cd and before the
directory name.

5. Click ‘Enter’ after directory name is
pasted.
The system will prompt with the
folder/directory name.

Where .fcs files are stored
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List of files

6. Type dir /b, Click ‘Enter’ The
system will display a list of all
items in the directory / folder

7. Right click in command box and
select Mark Beginning in top left
corner, select all items to appear in
list, highlighting will automatically
copy the items

Leave a space 6
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8. From the Data Management / Multiple
File Upload screen click flowTextFiles.xls
to open the file inventory spreadsheet

Create a list of file names from a PC
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9. Select the cell in the spreadsheet where the first entry should be (here, B4), right
click, paste

i. Individual file names will be copied exactly.
10. Save the completed spreadsheet as a tab delimited text file and include the .txt

converted spreadsheet in the .zip package with the individual files being uploaded.

Create a list of file names from a PC
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1. Select all of the files
whose names you want
to copy into the Excel
template. Hit
Command+C.

Create a list of file names from a Mac
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2. Select the cell in the
spreadsheet where
the first entry
should be (here, B4)
and hit
Command+V.

Create a list of file names from a Mac
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