
Introduction
Log in to ImmPort as PO. To verify, edit or search specific user’s accounts in ImmPort, enter search criteria on the
form available from the hyperlink. If you submit the form without entering search criteria, you will
retrieve records for all users. From the ImmPort homepage, click Users.

Search Users

From the ImmPort home
page, click on ‘Users’.



Provide the name, Grant/Contract number, Status to find the information about the user.
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Fill in the user information
and click ‘Submit’



The user Last Name, First Name, MI, Status, Organization, Agreement/Acceptance, Date of Agreement and
organization are displayed as shown below. Click ‘Modify Search’ to change the search criteria.
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Click on the Last Name to view the user information. You can update information about the user, deactivate,
delete, reset password, or cancel.
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